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EXECUTIVE SUMMARY 
• Prestigious state-wide service
• Clinical, innovative, and operational leadership role
• An opportunity to raise awareness and uplift the profile of services and your own professional profile
• Unique and exciting career opportunity

The Centre for Developmental Disability Health (CDDH) is a state-wide multidisciplinary service that is 
dedicated to improving the quality of health care available to adults with developmental disabilities. The CDDH 
is committed to service improvement and research in relation to the medical and healthcare issues of people 
with developmental disabilities and the development of appropriate resources to facilitate healthcare and 
models of care for the provision of medical services to this cohort of clients. 

As a state-wide service, CDDH provides secondary and tertiary medical and behavioral specialist 
consultations to adults with developmental disabilities and supports GPs and other medical practitioners 
throughout Victoria. The CDDH contribute to teaching within the undergraduate medical curricula of 
Monash University and The University of Melbourne, as well as postgraduate training and professional 
development programs for Medical Practitioners and other health professionals in aspects of 
healthcare for people with developmental disabilities. The Centre achieves this through operating 
three highly integrated and interdependent areas: clinical, educational and research.  

An exciting opportunity now presents itself; Monash Health is seeking applications from suitability qualified 
allied health professionals with proven leadership capabilities and a track record in disability services for the 
role of Head of Centre of Developmental Disability and Health.   

In this prestigious role you will be responsible for providing clinical, innovative and operational leadership and 
management of the CDDH program operationally, including clinical service delivery, education and research 
and innovation. The role represents the CDDH for stakeholder engagement, including at state-wide level.  

You will be responsible for a fiscal budget of $2.4 million along with the oversight and management of 11 FTE. 
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To be a strong candidate for the role you will be required to demonstrate experience against the following key 
selection criteria: 

• Demonstrated excellent understanding of providing healthcare to adults with intellectual and 
developmental disabilities.

• Demonstrated expertise and experience in the area of disability care, with a strong understanding of 
caring for people living with a disability the community.

• Demonstrated sound knowledge of the National Disability Insurance Scheme and Disability Sector
• Demonstrated leadership and management of health professionals
• Effective financial and human resource management experience
• Sound expertise  with highlights of academic affiliations in leading expertise in innovation, education and 

research activities within a service
• Excellent interpersonal skills and demonstrated ability to collaborate with stakeholders within and 

external to an organisation
• Ability to anticipate key risks affecting the program, respond and escalate accordingly, such as 

Government policies changes
• Excellent communication skills, both verbal and written, with demonstrated ability in policy and 

procedure development and implementation
• Representation on organisational or external committees in areas of expertise

To learn more about this opportunity you are welcome to contact Lynette Boerth Executive Director Search 
and Recruitment HardyGroup on (M) +61 (0)431 293 861 or via email on lboerth@hardygroupintl.com 
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MONASH HEALTH 
“We provide care that is individualised, best evidence based and close to home 

for our community” 

Monash Health is Victoria’s largest public health service. We provide safe, high-quality care to one-quarter of 
Melbourne’s population, across the entire lifespan, from pre-birth to end-of-life. More than 22,000 of us work 
at over 40 care locations across south-east Melbourne, including seven hospitals and an extensive network of 
rehabilitation, aged care, community health and mental health facilities.  

Each year: 

• We provide more than 3.4 million episodes of care to our community,

• More than 276,000 people are admitted to our hospitals,

• Close to 220,000 people receive care at our three emergency departments,

• We respond to more than 67,000 ambulance arrivals,

• We perform more than 48,000 surgical procedures, and

• We deliver more than 10,000 babies.

MONASH HEALTH – CENTRE FOR DEVELOPMENTAL DISABILITY 
HEALTH  

The Centre for Developmental Disability Health (CDDH) is a state-wide multidisciplinary service that is    
dedicated to improving the quality of health care available to adults with developmental disabilities. The 
Centre achieves this through operating three highly integrated and interdependent areas: clinical, 
educational and research.  

The CDDH is committed to service improvement and research in relation to the medical and healthcare issues 
of people with developmental disabilities and the development of appropriate resources to facilitate 
healthcare and models of care for the provision of medical services to this cohort of clients. 
As a state-wide service, CDDH provides secondary and tertiary medical and psychiatric consultations to adults 
with developmental disabilities, and support GPs and other medical practitioners throughout Victoria. 
The CDDH contribute to teaching within the undergraduate medical curricula of Monash University.

The CDDH’s website contains resources, links and advice for patient and family support; as well as 
further information about the CDDH. See more about Monash’s Centre for Developmental Disability Health 
here. 

https://cddh.monashhealth.org/
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HEAD OF CENTRE FOR DEVELOPMENTAL 
DISABILITY HEALTH 

POSITION PURPOSE 

The Head of CDDH is responsible for providing clinical, innovative and operational leadership and management 
of the CDDH program operationally, including clinical service delivery, education and research and innovation. 
The role represents the CDDH for stakeholder engagement, including state-wide. 

KEY DUTIES AND RESPONSIBILITIES 

The Head of the CDDH will be responsible for the following key areas: 

• Lead a team of committed inter-disciplinary health professionals to deliver outstanding care for Victorians
with intellectual and/or developmental disabilities

• Support Monash Health departments and committees to support and drive systems change to better
deliver care to people with disabilities

• Provide direction and oversight of additional disability programs and initiatives that improve the
healthcare and wellbeing of people with disabilities in the Monash Health catchment

• Be accountable for quality and safety and financial management of the CDDH and broader programs that
operate within the CDDH

• Collaborate with Victorian stakeholders across clinical, research, education and innovation activities to
better the lives of people with complex disabilities

• Be accountable for the resource development, training, and education of health and disability workforces
to improve the care for people with developmental disabilities in the Victorian and Australian communities

• Ensure staff are provided with high-quality supervision and professional development

View more of the required skills, experience, and knowledge in the Position Description. 
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VALUES AND GUIDING PRINCIPLES 

Monash Health remain firmly committed to our core values: 

• Integrity: Honestly, open and transparent, ability to admit mistakes, maintain confidentiality, fairness,
building trust

• Compassion: Empathy, sensitivity, concern for others, interacts with dignity, tolerance, anticipates
others needs

• Accountability: Understanding of roles, using resources wisely, delivers on time, timely decision making,
achieves stretch goals, takes responsibility for performance

• Respect: Building relationships, courteous, listens and understands, gives and receives feedback,
sensitivity and understanding, values difference and individual worth

• Excellence: Supports creativity and innovation, proactive and solution-focused, seeks out opportunities
and embraces quality improvement, professionalism

Our principals include the following: 

• We consistently provide safe, high quality and timely care
• We provide experiences that exceed expectations
• We work with humility, respect, kindness, and compassion in high performing teams
• We integrate teaching, research and innovation to continuously learn and improve
• We orientate care towards our community to optimise access, independence, and wellbeing
• We manage our resources wisely and sustainably to provide value for our community
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Strategic Plan 2023 

Our Strategic Plan charts a course for Monash Health as a leading clinical and academic centre of excellence. 
It provides a clear and common direction for us to work towards, detailing a five-year vision that we will bring 
to life through our annual quality and business improvement plans. 

At the forefront of our plan is our strategic intent – to be relentless in our pursuit of excellence. 

We will achieve this excellence through an unwavering commitment to our newly-established guiding 
principles. These principles reflect our core aspirations, beliefs, and values. They guide our approach to work, 
our planning and design, our decision making and our behavior. They are the foundation upon which we will 
continue to evolve our services and provide our ‘true north’ when making decisions: 

• We consistently provide safe, high quality and timely care
• We provide experiences that exceed expectations
• We work with humility, respect, kindness and compassion in high performing teams
• We integrate teaching, research and innovation to continuously learn and improve
• We orientate care towards our community to optimise access, independence, and wellbeing
• We manage our resources wisely and sustainably to provide value for our community

Read more about the Strategic Plan here. 

QUALIFICATIONS 

The incumbent must hold the following: 

• Relevant Health Professional qualification and current registration with the relevant governing body if
applicable

• A postgraduate qualification (or undertaking or progressing towards) in a health-related, leadership,
business, or management discipline

• Current Victorian Driver’s License
• Current police check and Working with Children’s Check

https://monashhealth.org/about/publications/strategic-plan/
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REPORTING & KEY RELATIONSHIPS 

The Head of the Centre for Developmental Disability Health reports directly the Director Clinical 
Operations Priority Populations.

Key Internal Relationships: 

• Monash Health staff, Heads of Profession, Managers 
and Executive

• Medical, Nursing and Allied Health workforces
• People and Culture Business Partners
• Finance Business Partners
• Acute, Sub-Acute and Community programs and teams
• NDIS Service
• Other Departments of Monash Health

Key external relationships: 

• Primary care sector (including General Practitioners)
• Disability service providers
• Other public and private health services
• Professional Associations
• Other peak bodies and charitable organisations
• Victorian Department of Health
• Victorian Department of Families, Fairness and Housing
• National Disability Insurance Agency
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KEY DATA 
 

Staffing     11.1 FTE 
 

Annual Budget                                        $2.4 million 
 

Service Location              Doveton / Springvale 
 

Useful Links              Strategic Plan 
                                                                          Position Description  
                                                                                      Monash Health Centre for Developmental Disability Health 
                                                                                      Disability Action Plan 
                                                                          Annual Report 2021 -2022  

 

https://monashhealth.org/about/publications/strategic-plan/
https://cddh.monashhealth.org/
https://monashhealth.org/wp-content/uploads/2021/07/MH-Disability-Action-Plan-2019-23.pdf
https://monashhealth.org/about/publications/annual-report/
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EMPLOYMENT TERMS  
& CONDITIONS 
 
 

REMUNERATION  Total salary package including superannuation: $166,484.60 

 

CLASSIFICATION  Allied Health Grade 4 or equivalent  

 
 

PRE-EMPLOYMENT PROBITY CHECKS 
 
Information on a person’s suitability for appointment is obtained for all appointments. Potential appointees 
will be asked whether there are any reasons why they should not be appointed such as: Information on a 
person’s criminal history and other associated probity checks will be sought from those candidates whose 
application has progressed to shortlisting for interview. 

 
Applicants unsure about the definition of disclosable 
criminal convictions or status of any criminal conviction may 
wish to seek legal advice in responding to the probity check 
questions. (A ‘disclosable’ conviction is one that is recorded 
by the court and has not been rehabilitated or spent under 
the Criminal Law (Rehabilitation of Offenders) Act 1986 and, 
in the case of Commonwealth convictions, the Crimes Act 
1914 (Commonwealth), and does not breach the 
confidentiality provisions of the Youth Justice Act 1992.) 
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HOW TO APPLY 
 
 

The closing date for applications is Friday the 10th of February 2023  
The reference number to include in your application is H22_4303 
 
 
For a confidential discussion, please contact Principal Consultant, Lynette Boerth: 

 
M:  +61 (0) 431 293 861   
E: lboerth@hardygroupintl.com 

 
 
Please submit application documentation to Executive Search Coordinator, Rebecca Fischle: 

 
M:  +61 (0) 403 224 726  
E:  rfischle@hardygroupintl.com 

 
It Is standard practice for HardyGroup to acknowledge receipt of your application no later than the next 
business day. We request that if you do not receive the acknowledgement, you contact the search coordinator 
listed above as soon as possible after the 24-hour business period and arrange to resend your application if 
necessary. 
 
Your application must include: 

 
1. Completed HG Application Form 
2. Cover letter addressed to the Principal Consultant 
3. A written response addressing the key selection criteria, found on page 4 
4. An up-to-date copy of your Curriculum Vitae 

 
 
 
 
 
 
 
 

mailto:lboerth@hardygroupintl.com
https://www.hardygroupintl.com/content/uploads/search-candidate-form.pdf
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REFEREES 
 
You will need to provide details of three (3) professional referees. To do so, complete the relevant fields in 
the Candidate Profile. You should carefully consider who you select to approach to provide reference advice. 
Your current manager must be included. It is customary for referee reports to be requested after interview 
and if you are the preferred candidate, your permission will be requested prior to contacting your referees. 

 
 

PERSONAL INFORMATION 
 
HG complies with the Privacy Act 1988 (Cth), all applications are treated by HG in strict confidence, however 
in submitting an application you are extending permission to share your application with the Selection Panel. 

 
Personal Information will be used to assess your suitability for appointment to this Positions Health Services. 
As part of the selection process, personal information will be dealt with in accordance with HG’s Privacy Policy 
and the Information Privacy Act 2009. 



 

  

Position title: Manager, Centre for Developmental Disability Health 

Classification:  Allied Health Grade 4 or equivalent 

Reports to: Director – Priority Populations 

Department: Monash Health Community 

About Monash Health 
Monash Health is Victoria’s largest public health service. We provide safe, high-quality care to one-quarter of 

Melbourne’s population, across the entire lifespan, from pre-birth to end-of-life.  

More than 22,000 of us work at over 40 care locations across south-east Melbourne, including seven hospitals 

and an extensive network of rehabilitation, aged care, community health and mental health facilities. Each year: 

 We provide more than 3.4 million episodes of care to our community, 

 More than 276,000 people are admitted to our hospitals, 

 Close to 220,000 people receive care at our three emergency departments, 

 We respond to more than 67,000 ambulance arrivals, 

 We perform more than 48,000 surgical procedures, and 

 We deliver more than 10,000 babies. 
 

We are an equal opportunity employer and committed to a fair, non-discriminatory workplace that maximises the 

talent, potential and contribution of all.  

 

The Centre for Developmental Disability Health (CDDH) 

The Centre for Developmental Disability Health (CDDH) is a state-wide multidisciplinary service that is dedicated 
to improving the quality of health care available to adults with developmental disabilities. The Centre achieves 
this through operating three highly integrated and interdependent areas: clinical, educational and research. The 
CDDH is committed to service improvement and research in relation to the medical and healthcare issues of 
people with developmental disabilities and the development of appropriate resources to facilitate healthcare and 
models of care for the provision of medical services to this cohort of clients.  
As a state-wide service, CDDH provides secondary and tertiary medical and psychiatric consultations to adults 

with developmental disabilities, and support GPs and other medical practitioners throughout Victoria. The CDDH 

contribute to teaching within the undergraduate medical curricula of Monash University and The University of 

Melbourne, as well as postgraduate training and professional development programs for Medical Practitioners 

and other health professionals in aspects of healthcare for people with developmental disabilities. 
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Job summary 

Purpose  
The Manager of CDDH is responsible for providing clinical, innovative and operational leadership and 
management of the CDDH program operationally, including clinical service delivery, education and research and 
innovation. The role represents the CDDH for stakeholder engagement, including state-wide. 
 

Key result areas  



 Lead a team of committed inter-disciplinary health professionals to deliver outstanding care for Victorians 
with intellectual and/or developmental disabilities; 

 Support Monash Health departments and committees to support and drive systems change to better 
deliver care to people with disabilities;  

 Provide direction and oversight of additional disability programs and initiatives that improve the 
healthcare and wellbeing of people with disabilities in the Monash Health catchment  

 Be accountable for quality and safety and financial management of the CDDH and broader programs that 
operate within the CDDH;   

 Collaborate with Victorian stakeholders across clinical, research, education and innovation activities to 
better the lives of people with complex disabilities; 

 Be accountable for the resource development, training and education of health and disability workforces 
to improve the care for people with developmental disabilities in the Victorian and Australian 
communities; and,  

 Ensure staff are provided with high quality supervision and professional development.  
 

Scope  
Budget: $2.4 million 

Equivalent full-time employees: 11.1EFT 

Direct reports: 5 

Key internal relationships: 

 Monash Health staff, Managers and Executive 

 Medical, Nursing and Allied Health workforces 

 People and Culture Business Partners 

 Finance Business Partners 

 Acute, Sub-Acute and Community programs and teams 

 NDIS Service 

 Other Departments of Monash Health 

Key external relationships: 

 Primary care sector (including General Practitioners) 

 Disability service providers 

 Other public and private health services 

 Professional Associations 

 Other peak bodies and charitable organisations 

 Victorian Department of Health 

 Victorian Department of Families, Fairness and Housing 

 National Disability Insurance Agency 
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 NDIS Quality and Safeguards Commission 

 Disability Services Commission 

 Universities and educational institutions (domestic and international) 

Responsibilities 

Quality and safety  
The following responsibilities and accountabilities exist to ensure we deliver our National Standards. Refer to 

Monash Health’s Clinical Governance Framework for more information.  

Director/Manager  

 Be involved in the development and operationalising the strategic direction for high-quality care 

 Support employee and develop systems plus measurements to ensure high quality of care for each 

patient 

 Be responsible for the quality of care in each/service department 

Financial management 
 Ensure that there is financial responsibility and accountability across the functions under the position’s 

control and develop and implement financial strategies that will ensure budgetary targets and key 

performance indicators are met. 

 Initiate and implement actions to improve the financial effectiveness of all functions under the position’s 

control. 

People 
 Participate and co-operate in consultative processes to improve health and safety. 

 Observe safe working practices and as far as you are able, protect your own and others’ health and safety. 

 Manage employee through effective recruitment, retention recognition and development strategies, 
ensure there are effective consultation and communication processes in place. 

 Monitor the operations and continuous improvement of the Monash Health Occupational Health and 
Safety Management System within the area of responsibility and provide a safe and positive workplace 

 Provide leadership and support for direct reports, appraise their performance, ensure employee 
complete required training and are provided with professional training and development opportunities. 

 Complete all necessary personal training and professional development requirements.  

 Participate in annual performance development discussions with your manager and complete all 
mandatory training and compliance activity.  

Person specification 

Qualifications/registrations/licences (italics indicate desirable)  
 Relevant Health Professional qualification and current registration with the relevant governing body if 

applicable  

 A postgraduate qualification (or undertaking or progressing towards) in a health-related, leadership, 
business or management discipline  

 Current Victorian Driver’s License  

 Current police check and Working with Children’s Check  
 

 

Technical skills/knowledge/experience  

 Demonstrated excellent understanding of providing healthcare to adults with intellectual and 
developmental disabilities. 
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 Demonstrated expertise and experience in the area of disability care, with a strong understanding of 
caring for people living with a disability the community.  

 Demonstrated sound knowledge of the National Disability Insurance Scheme and Disability Sector.  

 Demonstrated leadership and management of health professionals.  

 Effective financial and human resource management experience.  

 Sound expertise in leading innovation, education and research activities within a service.  

 Excellent interpersonal skills and demonstrated ability to collaborate with stakeholders within and 
external to an organisation  

 Ability to anticipate key risks affecting the program, respond and escalate accordingly, such as 
Government policies changes  

 Excellent communication skills, both verbal and written, with demonstrated ability in policy and 
procedure development and implementation  

 Representation on organisational or external committees in areas of expertise  
 

Capabilities  
Refer to Monash Health’s Capability Framework  

Other position requirements 
 As we support a culture of safety through employee immunisation, there must be documentation 

provided confirming completed immunisation on employment at Monash Health 

 Current and satisfactory Police Check (must also comply with Aged Care Act 1997 Accountability 
Amendment Principles 2012 if working in Aged Care setting)  

 Current and satisfactory Working with Children Check. 

 Applicants who are new to Monash Health will be required to enter into an Employment Agreement 
before commencement  

 Applicants who are new to Monash Health must provide evidence of immunisation before they can 
receive an offer of employment 
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Our values 
 Integrity: Honesty, open and transparent, admit mistakes, maintains confidentiality, fairness, builds trust. 

 Compassion: Empathy, sensitivity, concern for others, interacts with dignity, tolerance, anticipates needs 

 Accountability: Understands roles, uses resources wisely, delivers on time, timely decision making, 

achieves stretch goals, takes responsibility for performance 

 Respect: Builds relationships, courteous, listens and understands, gives and receives feedback, sensitivity 

and understanding, values difference and individual worth 

 Excellence: Supports creativity and innovation, proactive and solution-focused, seeks out opportunities, 

embraces quality improvement, professionalism 

 

Our guiding principles 
1. We consistently provide safe, high quality and timely care 

2. We provide experiences that exceed expectations 

3. We work with humility, respect, kindness and compassion in high performing teams 

4. We integrate teaching, research and innovation to continuously learn and improve 

5. We orientate care towards our community to optimise access, independence and wellbeing 

6. We manage our resources wisely and sustainably to provide value for our community 

 

Document approval 
Approved by: Director – Priority Populations 

Department: Monash Health Community 

Date:  12/09/2022 
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